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[School’s headed paper] 
 
Dear Parents/Guardians  
My name is Olivia Pearson and I am a postgraduate researcher at Cardiff University. I 
am currently researching the time banking project your child has been involved in at 
xxxxxxx. Your child has said that they are keen to be involved in my research and 
would like to attend a workshop I am putting on with the time bank coordinator xxxx 
xxxxx  
What is the study about? 
The study is about the new time banking scheme that your child has become involved 
in at xxxxxxxx. It aims to find out about young people’s experiences of, and opinions 
about, the scheme.  
The workshop  
The workshop will be a chance for the pupils involved in the time school project to let 
me know how they would like to help me with the research in a fun way that they will 
enjoy.  
Time and date  
The workshop will run after school in the community room at xxxxxxx on 
Wednesday 23rd November 3-5pm. As the workshop will be time credited, on 
Wednesday 30th November 3-5pm there will be a pizza and film event as a reward for 
giving up their time. This won’t cost anything and we will provide them with food. 
The workshop and the activity will take place after school from 3-5pm.  
 
V87&:&' ; < = &
&
Other information: confidentiality and consent  
Some of the information gathered from the workshop might be written up in the 
study. All information gathered will stay private and real names will not be used. 
If you are happy for your child to attend the workshop and come along to the activity 
after please fill in the attached form.  
Giving consent for your child to take part in the workshop does NOT mean you are 
giving consent for them to take part in the rest of the study. If your child wants to be 
involved in the rest of the study, another letter will be sent out explaining what it will 
involve and asking for your consent. 
Contact details 
If you have any questions you would like me to answer concerning the workshop or 
the research, you can contact me on xxxxxxx or email me at pearsono@cardiff.ac.uk 
Or Contact xxxxxxxxx – Community Focused Schools Coordinator and Time bank 
facilitator xxxxxxxxx - on xxxxxxxxx or on the school phone number 
xxxxxxxxxMany thanks 
Olivia Pearson 
PhD Student 
School of Social Sciences, 
Cardiff University 
1-3 Museum Place, 
Cardiff 
CF10 3BD 
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School of Social Sciences,  
Cardiff University 
1-3 Museum Place, 
Cardiff 
CF10 3BD 
Consent Form 
Time banking with young people workshop 
Name of Researcher: Olivia Pearson  
 Please initial 
1. I confirm that I have read and understood the 
information sheets enclosed and had any questions about 
the research answered to my satisfaction                      
(Parent/Guardian) 
 
2. I give my consent for 
……………………………………………………… 
to take part in the workshop and did does not mean that 
they will have to take part in the study (Parent/Guardian) 
 
  
 
Name of pupil participating in study 
…………………………………………………………………… (Print name)   
Person with consent authority (parent/guardian) 
……………………………………………………………………(Print name) 
 Signature of above (parent/guardian) 
…………………………………………………………………….Date……… 
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[Schools headed paper] 
 
 
 
Dear Parents/Guardians  
 
I recently contacted you to ask if your child could take part in a workshop I put on 
with the Time School coordinator xxxxxxxxx. I am now writing to invite your child 
to participate in the research. 
I’d be very grateful if you could take some time to read the following information. 
Your child will be provided with a separate information sheet. 
What is the study about? 
The study is about the new time banking scheme that your child has become involved 
in at school. It aims to find out about young people’s experiences of, and opinions 
about, the scheme.  
What is involved and when? 
In the research workshop the pupils participating decided on a range of methods they 
would like to use to express their views of the Time School project. The methods they 
have decided to use include a combination of drawing/pictures, making collages and 
videos.  
The research will take place after school in the community room at xxxxxxxxx on 
Wednesday 25rd January 3-5pm. Both xxxxxxxxx and I will be there to help the 
pupils. As this activity will be time credited the pupils will earn two time credits for 
their participation. If pupils are happy to do so, I will have a one-on-one chat with 
them about what they have created during school hours at a time that suits them best. 
How will information be recorded? 
If your child doesn’t mind the one-on-one chat will be tape-recorded and I will write 
up the recordings after. I will make a copy for myself only of the work they produce 
in the session. 
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What will happen with the information? Will it be private? 
Real names will not be used and your child will not be able to be identified by anyone 
reading the report. The video footage will not be viewed by anyone other than your 
child and myself. They will be kept confidential and in accordance with the Data 
Protection Act. I will then analyse the information which will be used in my PhD 
thesis and may also be published in academic journals. The research has been 
approved by Cardiff University ethics committee. I have been fully police-checked 
and follow the school’s child protection and health and safety policies.  
What to do if parents/guardians are happy for their child to participate? 
If you are happy for your child to take part in the research please fill in the attached 
form stating so. 
What if you change your mind about your child’s participation? 
This is fine. Your child’s participation is up to and you and your child. They can 
withdraw at any point throughout the research process, without giving a reason.  
Your views on the Time xxx project  
I am also interested in finding out about parents/guardians views of the Time School 
project. If you are willing to take part in an interview or attend a coffee morning 
where we can have an informal group discussion please indicate below.  
 
Contact details 
If you have any questions you would like me to answer concerning the the research, 
you can contact me on 07983534994 or email me at pearsono@cardiff.ac.uk.  
 
Or Contact xxxxxxxxx – xxxxxxxxx and xxxxxxxxx - on xxxxxxxxx or on the school 
phone number xxxxxxxxx 
 
Many thanks 
Olivia Pearson 
PhD Student 
School of Social Sciences, 
Cardiff University 
1-3 Museum Place, 
Cardiff CF10 3BD 
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School of Social Sciences,  
Cardiff University 
1-3 Museum Place, 
Cardiff 
CF10 3BD 
 
Consent Form 
Time banking with young people workshop 
Name of Researcher: Olivia Pearson  
 Please initial 
1. I confirm that I have read and understood the 
information sheets enclosed and had any questions about 
the research answered to my satisfaction                      
(Parent/Guardian) 
 
2. I give my consent for ………………………………to 
take part in the research and understand they can 
withdraw at any time  
(Parent/Guardian) 
 
3. I am happy to take part in an interview or informal 
group discussion and you can contact me on 
..................................................(email or phone number) 
 
  
Name of person participating in study 
…………………………………………………………………… (Print name)
    
Person with consent authority (parent/guardian) 
…………………………………………………………………… (Print name)  
 
Signature of above (parent/guardian) 
…………………………………………………………………Date……… 
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THIS INFORMATION LEAFLET IS FOR 
PARTICIPANTS 
Who am I? 
My name is Olivia Pearson and I am a doing some research into the Time 
banking project that you have been involved in. I recently put on a workshop 
about research that you attend.  
You are being invited to take part in the research. This sheet provides some 
information about what the study involves. I’d be very grateful if you could 
take some time to read the following information.  
What is the study about? 
The study is about the Time banking project that you have become involved in 
at school. I want to find out about what you think about the scheme. 
What is involved? 
• In the workshop you all decided on a number of questions that you would 
like me to ask you all. 
• As a group you decided that you would like to use videos, diaries and 
picture colleges and group discussions to answer these questions. 
• If you don’t mind, when you have made your videos, diaries and picture 
colleges, I will have a one on one chat with you were you can tell me more 
about it.  
How will information be recorded? Will it be private?  
In the workshop we discussed issues about recording others. If you and your 
parent/guardian don’t mind the chat we have will be tape recorded so I can 
write up our discussion after.  
The recording will not be shared with anyone else and when I write up the 
information, I will not use your real name.  
What if you do not want to take part? 
That’s fine. You will only be included in the study if you fill in the consent form 
attached.  
What if you change your mind? 
This is fine. As we discussed in the workshop, your involvement is completely 
up to you and your parents. You can withdraw at any point throughout the 
research process, without giving a reason. 
Thank you. 
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PARTICIPANT CONSENT FORM 
 
Please tick the boxes below if you agree with 
the statements. 
I confirm that I have read and understood the 
information sheet for the above study. 
 
I understand that my involvement is voluntary 
and that I would be free to withdraw at any time, 
without giving a reason 
 
 
I agree to take part in the study. 
 
 
I agree to have the one to one discussion 
recorded. 
 
 
Name ___________  
Date ___________ Signature ____________      
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Cardiff University 
1-3 Museum Place 
Cardiff 
CF10 3BT 
 
Tel: 07983534994 
Email: PearsonO@cardiff.ac.uk 
 
Information sheet for research participants 
Time Banking with Young People in Wales 
I would like to invite you to take part in a research study on time 
banking in Wales. Before you decide it is important for you to 
understand why the research is being done and what it will involve. The 
following will provide you with some information about what the study 
involves. Please take time to read the following information carefully. 
Who am I? 
My name is Olivia Pearson and I am a postgraduate research student 
at Cardiff University. I am supervised by Prof. Gordon Hughes, and Dr 
Nick Johns, both from the School of Social Sciences. The research I 
am undertaking is towards my PhD and has the approval of the School 
Research Ethics Committee. 
What is the purpose of the study? 
The study is about time banking with young people in Wales. It aims to 
explore how time banking has been used with young people in Wales, 
focusing on both new and existing time banking projects. It will examine 
the reasons for creating these projects and the outcomes they hope to 
achieve. In order to do this, I hope to talk to people about their 
experiences of and opinions about time banking.  
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What’s involved? 
I would like to conduct interviews with people involved in the time 
banks’ development or people participating in time banks. The 
interview will last between 30 minutes and one hour. They will be audio 
taped so that I have a record of what is said.  
What will happen to the information that you give? 
The interviews will be strictly confidential and no one will be named or 
identifiable in any way. The transcripts of interviews will only be viewed 
by myself and my supervisors. They will be kept securely, in strict 
accordance with the Data Protection Act. They will not be used for any 
other purpose. An analysis of the information will form part of my PhD 
thesis and may also be published in academic journals. 
What if you wish to withdraw? 
If you decide to take part then this is your voluntary decision, therefore 
you are also free to withdraw from the study at any point you wish, 
without giving a reason. 
Contact Information 
If you would like further information about the study please do not 
hesitate to contact me at the following: 
Tel: 07983534994  
Email: PearsonO@cardiff.ac.uk  
 
Thank you 
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Consent form for interview participants 
 
Time banking with young people in Wales 
 
• I confirm that I have read and understood the participant information 
sheet for the above study. I have had the opportunity to consider 
the information. 
 
• I am willing to take part in the interview for this research and for the 
interview to be recorded. 
 
• I understand that no one will have access to the recording beyond 
the researcher and her two supervisors. 
 
• I understand that my responses will remain anonymous. 
 
• I understand that my involvement is voluntary and that I would be 
free to withdraw at any time, without giving a reason. 
 
  
Name of Respondent:.............................................................................  
 
Signature of Respondent: ......................................................................  
 
Date: ........................................................................................................ 
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Questions for time banking members 
 
1. What activities do you do with time banking? 
 
2. Why do you do time banking and why did you start time 
banking? 
 
3. Do you think time banking has helped you in any way?  
 
4. Do you think being involved in time bank has helped anyone 
else (people in the school or your community)?  
 
5. What do you like about time banking? 
 
6. Have you had any problems with time banking? 
 
7. Would you change anything in time banking or any of the time 
banking activities? 
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